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One possible version:

Dear Mr. Wilson,

The English Festival 1s approaching. We would like you to recommend a suitable student who
can deliver a speech in English at the opening ceremony.

Firstly, it is a must that the student 1s proficient both in English writing and speaking. Secondly,
we prefer someone who has previous experience in speech contests. Apart from the above, if he/she
has an insight into English and its role in today's cultural communication, that will be a bonus.

We would appreciate it if you could recommend one at your earliest convenience.

Yours,

LiHua
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One possible version:

Through actions like these, Mr. Jean Pierre showed me that he truly cared about me as a person
and wasn't just interested in doing his job and getting paid. Mr. Jean Pierre brought in various picture
books, and he would have the two of us who were newest to English read out loud. Our first go was
usually pretty good, which made me feel more confident. On weekends, he even helped us before big
exams. His methods were just as effective as the ones my scary teachers in Haiti used: In 7th grade,
the top ten students in the school were all from our class, all Mr. Jean Pierre's students.

But he was also the kind of teacher who taught us how to survive in life. He put aside his
regular schedule to tell us how to conduct ourselves in an office environment, how to shake
someone's hand at a job interview, and how to stay focused even when everything might seem to be
agamst us. He made me realize that you can impress someone for a little while by dressing fancy, but

a smart, educated mind can make a much longer-lasting impression.
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