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Dear David,
’'m grateful that you want to do what you can
to help the disabled children. Reading your email,

I'm so moved that I've made up my mind to see the
disabled children on Children’s Day with you. As
you know, I'm assisting a disabled child who has
trouble walking.

As to what presents are the best choice, it’s
really_a matter of personal preference. I'd like to

recommend sending the children some fruits or
some books. On the one hand, not only are fruits

good for children’s health, but it is also convenient

to carry. On the other hand, disabled as they are, all
of them, I think, are eager to study. Thé:refore:, books
may also be a good choice.

Anyway, whether you choose fruits, some
books or other presents, it's obvious that you’ll be

appreciated by those disabled children.
Yours sincerely,
L1 Hua
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Dear Paul,~ %
I am so glad that you are planning to.take a .
u r_€ourse® in China. Our university runs
summer Chinese language courses at three levels,
from begm‘:{'lzg to advanced. All the courses start in
%

early Jul sons will be given in small classes

of no more than fen students. You will get a lot of

practice in such a class. All classes are taught by

teachers with rich experience in teaching foreign

students. Classes meet four hours a day, five days a

week---Monday through Friday.
I[f you decide to come or need any further
information, do let me know.

Yours,
Li Hua
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Dear Mr. Rogers,

It is my great pleasure to show my hearty
thanks to you for your hespitality and courtesy to
me during my stay in London.

Originally I only wanted to call on you and
gave my father’s regards to you, as it had been three
years since you and he last saw each other. But you
insisted that I stay in your house during my visit in
London and took good care of my life as if [ were a
family member of you instead of the daughter of
one of your friends. You really added greatly to my
convenience and pleasure of the whole trip.

Thank you again for your kindness and | hope
that I will have the opportunity to return your
charming hospitality.

Yours
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Dear Zhang Ming,

Congratulations to you!

[ am glad to hear that you have performed
brilliantly in the College Entrance Examination and
successfully got the admission in the enrollment
of Sichuan University, where you will be studying
your major, English.

As far as I know, it is the great efforts which you
have made in the preparation of the final exam that
results in this excellent achievement. I hope that you
will show a better performance in the eniirely new
surroundings.

Congratulations again!
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Dear editor,

Recently, ['ve learncd that the school
newspaper is looking for an English editor of winter
sports section. I'm interested in this position very

much.
Being a student with high responsibility, [

believe I am quite qualified for this position. First of

all, I am fond of winter sports. I have gone skiing

with my family for several years. Besides, I am
good at English and I once won the first prizgiss

school English contest. Therefore, I think
the job. Finally as an editor, I will let more™e:
know about winter sports, making them interested in

such activities.

I would appreciate it if 1 could be accepted as
an editor, and I’'m looking forward to your early

reply.

Yours sincerely,
Li Hua



2016 R EEREESE —FR (£EHBID

EETR ST, 54K Bob 45—k
EHIE, RMGEEY. WA hE e, A
WG LRI 2. 0WRE: 3.5 29,
R 1A% 100 £ 4;

2 AT AE SN, DMEAT S0EB



Dear Bob,

I’'m sorry to say that I cannot go to the
bookstore with you on Friday afternoon. I have just
found that I have to attend an important class

meeting that afternoon. 1 hope the change will not

cause vou too much trouble.

Shall we go on Saturday morning? We can set
out early so that we’ll have more time to read and

select books. If it’s convenient for you, let’s meet at

8:30 outside the school gate. If not, let me know

what time suits you best. | should be available any

time after school next week.

Yours,
Li Hua
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Dear Tom,

[’'m sorry, for I won’t be able to pay a visit to
Beijing next weekend with you.

Because there are many friends of mine facing
a coming English exam, which is without doubt

important for them. They are looking forward to my
giving a hand to them and they hope to get through
the exam successfully. As a result, 1 will be busy

helping them at that time. In addition, | will attend a

party which aims to raise money for the people of

Yushu, who suffered greatly from the big

earthquake.
In a word, I'm afraid I'll have no time to

accompany you. So I want to_put off our time of the
visit until the first weekend of next month. Is it OK?
Looking forward to your early reply.
Yours,
Li Hua
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Dear Ms, Smith,
I'm Li Hua, Chairman of the Student Union
of Yucai Middle School, which is close to your

university. I'm writing to invite you to be a judge at
our English speech contest to be held in our school
on June 15. It will start at 2:00 pm in Room 501 and
last for about three hours. Ten students will deliver
their speeches on the given topic “Man and Nature™.

We hope that you will accept our invitation if it is
convenient for veu. Please call me at 44876655 it

you have any questions,
I am looking forward to your reply.
With best wishes,
Li Hua
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Dear Tom,

You wrote in your letter that you wanted to rent
an apartment in our city. Recently I happened to
find an 80-square-meter flat that might be suitable
for you.

Located at the crossing of Minzu South Street
and Xiuye Road, Seasonal Garden is the bet
community I would like to recommend to you.
Around it there exists a supermarket, a central
hospital, Changgingteng High School as well as a
bank standing across the road. I figure these life
facilities_are bound to make your stay convenient
and comfortable. Besides, public transportation is
also within your easy reach. Buses Np. 23, 28 and
40 can take you almost everywhere you want to go
in our city. What’s more, behind the community 1s a
beautiful park, where you can go jogging to have
good relaxation after a day’s work.

Are you satisfied with it? If so, T will arrange it
for you.

Yours
Li Hua
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Dear Sir,

Dephﬁnﬂ--SZS{} 1 bﬂught on 20th Apr, 2008 at Tele
Mall in Wuhan, P.R. China. Ten days after that, it
didn’t ring and send short messages. Then I took it
to the seller, but was told that the model had been
sold out and I had to wait at least three months for a

new one. Later I went to the repairman. He said
since it was a new model in China, 1t was

impossible to fix it without the right spare parts. I

was so desperate on hearing that. How can I wait

that long? Therefore, I require that you send me a
new one of the same model within a month.
Thank vou for your consideration.

Sincerely yours,
Bu Manyi
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One possible version:

February 12 th, 2008

The day is my Dad’s birthday. This
afternoon I went to the shopping center_downtown,
and bought a present for him. Then | took the
subway train home. Sitting on the train, [ thought

my dad would be very happy when he saw the
present. At the next station, an old lady with two
heavy bags got on the train and stood in front of me.
She looked tired. [ hesitated for a moment, and
then offered my seat to her. The old lady thanked
me a lot and sat down. Seeing her smile, I felt happy.
I will always be ready to help others in the future
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May I have your attention, please?

As you know, our class will have a talk show
on environment protection with Class One on May
4th. Before it takes place, we will invite Dr, Li from
Qinghua University to_give us a talk on the

environment problem and he will also tell us about

the improvement in environment protection In
recent years in Beijing.

The report will begin at 2 1 00 p.m. on
Wednesday, April 30th in the auditorium on the
third floor in the classroom building. 'm sure we

can get enough information from his talk to make

good preparations for the coming talk show.

Everyone should be there on time, then listen to the
report and make full notes at the same time.
By the way, we will have a discussion after the

report.
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Sir or Madam,
[ have learned the news that pilots are wanted
in your company._I'd like to apply for that job very

much. Below are my qualifications for the job.

[ am Li Hua, male, aged 16. I am now studying
at Taiyuan No. 5 Middle School. Since my
childhood, I have showed special interest in space
flight and have a good understanding of it.
Therefore, 1 attach great importance to subjects such

as physics, computer science, English and so on, in
which 1 have been doing very well. In addition, I am

in_good health, 1.77 meters tall and I have an

excellent mental quality and good self-control.
What's more, [ show a high sense of team spirit,

which 1 think is of vital importance for a pilot.

If I am chosen, I will train hard and try my best

to do it well, Looking forward to your reply.
Yours truly,
Li Hua
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Dear friends,

How time flies! Two weeks have passed since

you came to our school for the exchange program,
which we all have benefited from.

During these two weeks, we have studied and
lived together, which gives us the opportunity to
promote our friendship. Doing sports as a team has

enabled us to know each other better. Your art skills

are excellent and admirable, which leaves me a deep
impression. I think all our classmates have learned a

lot from our communication and the various

activities.

Now, on behalf of my schoolmates, I wish you

" a safe return. 1 also hope that there will be more
events of this kind in the future.
Thank vou.




